i, \

BO PHAN TIEP NHAN VA TRA KET QUA
THANH PHO HA NOI

k Hanh chinh phuc vu

Hudng dan




BQ NHAN DIEN THUONG HIEU CUA BQ PHAN MOT CUA
VA HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH
THANH PHO HA NOI
(Kém theo Cong van s6 2532/SVHTT-TTTL ngay 10 thang 7 nam 2023
cuia S6 Van héa va Thé thao Ha Noi)

I. GIOI THIEU CHUNG

Trién khai Quyét dinh s6 468/QD-TTg ngay 27/3/2021 cia Thu tuéng
Chinh phu phé duyét Pé an d6i méi viée thuc hién co ché mot cira, mot cira lién
thong trong giai quyét thu tuc hanh chinh (TTHC); Cong van s6 2319/VPCP ngay
14/4/2022 cua Van phong Chinh phu vé viéc huéng dan sir dung b phén nhan dién
thuong hiéu; UBND thanh phé Ha Noi ban hanh B9 nhan dién thuong hiéu cua Bo
phan mot cira (cac cip) va Hé thong thong tin giai quyét TTHC Thanh phd, nhu sau:

B0 nhan dién thuong hiéu g6m hai phén chinh:

(1) Huéng dan sir dung cac yéu té co ban cua bd nhan dién (tén thuong hiéu,
logo, slogan, mau sic thuong hiéu).
(2) Huéng dan sir dung cac tmg dung biéu dat (img dung van phong, noi
that, ngoai thét).
MJdi don vi, c4 nhan khi can sir dung cic yéu té co ban cta thuong hiéu thuc
hién theo huéng dan kém theo Quyét dinh nay.
I1. GIA TRI BQ NHAN DIEN PEM LAI CHO PON VI, CA NHAN

1. Khoa hgc

Cac TTHC duge xir ly chit ché, thong tin xac thuc va thong nhat.
Han ché t6i da viéc ngudi dan, t6 chirc phai chudn bi nhiéu loai
gidy to ruom ra va lap di 1ap lai.

Pén 2025, 80% ngudi dan, t6 chire khong phai cung cép lai cac
gidy to, thong tin, tai liéu da duoc chip nhan khi thuc hién thanh
cong TTHC truodce do.

2. Hiéu qui

Céac TTHC dugc xur ly chinh x4c va nhanh chong.
@ Muc tiéu dén 2025, thdi gian ches ciia ngudi dan giam xubng con 15
&J phut/lugt. Tang ning suat va kha nang tiép cén trung binh cua cac
can bd tai Hé thong tiép nhan va giai quyét TTHC céc cép. di/




5. Than thién

%

III. NOI DUNG BQ NHAN DIEN
1. Tén thuwong hiéu

Céac TTHC dugc xir ly bang cac mg dung cong ngh¢ thong tin va
tép trung vao trai nghiém ctia nguoi dan, to chl'rc

Bit dau tir viéc s6 hoa, tao ra co so dir ligu quoc gia, muc tiéu dén
2025 c6 50% ho so dugc tiép nhan truc tuyén va 100% cac hd so
giai quyét thanh cong duoc luu triv dién tur.

B phan mot cua (cac cap) va Hé thng thong tin giai quyét TTHC
thanh phé Ha Noi chuén bi day du co so vat chat va tai nguyén,
thong tin phuc vu cc nhu cau ciia nguoi dan, t6 chirc.

Cén bo cua Bo phan mot ctra (cic cap) va Hé thong thong tin giai
quyét TTHC Thanh phé Ha Noi c6 ning luc, tdc phong phuc vu
than thi¢n va tich cuc hd tro. Cac giao dién tiép nhan va tra két
qua truc tuyen dé dang sir dung. Muc ti€u la mirc dg hai long cua
ngudi dan, to chic khi giai quyét TTHC dat t6i thiéu 95% vao
nam 2025.

- Tén thuong hiéu: Bo phan mdt cira (céc cap) va H¢ thong thong tin giai
quyét TTHC thanh pho Ha Noi.
- Thuong hiéu cua cac co quan, don vi trong thanh ph6 Ha Noi, bao gom:

[ Ciap Tén B Huéng din ]

Don vi

mon

phd

chuyén B0 phan .
Tiép nhan r Trong cum “Bé phan Tiép nhan va Tra két qua”, viét hoa

cAp | va Tra két
Thanh qua ...

- Tén don vi truc thude gom hai yéu td: Cum “Bd phén
Flep nhin va Tra két qua” va tén don vi chuyén mén.

‘Bo”, “Tiép” va “Tra”
Tén don vi chuyén mén viét theo quy chuan cta don vi
i du: B phan Tiép nhan va Tra két qua So Van hoa va
hé thao; Bo phéan Tiép nhan va Tra két qua So Noi1 vu.
|




Thi trin

Cap Tén Huwéng din
- Tén don vi tryc thudc gdm hai yéu té: Cum “Bd phin
Tiép nhan va Tra két qua” va tén quin, huyén.
Qll@*n, B? ph@f‘ - Trong cum “Bo phén Tiép nhan va Tra két qua”, viét hoa
Huy@n, Tlep nha'n “B(:\)n’ “Tlép” Vé “TI‘é”.
Thi xa | va Tra ket . ) ) X »
qua (tén T Danh tir chung (quén, huyén) khong viét hoa.
quan, huyén,- Tén quén, huyén viét theo quy chuan cua quén, huyén.
thix3) " _ Vi du: Bo phan Tiép nhan va Tra két qua quan Ba inh;
B0 phéan Tiép nhan va Tra két qua huyén Chuong My '
- Tén don vi truc thudc gdm hai yéu té: Cum “Bo phan
B . .. [Tiép nh@n va Tra két qua” va tén xa, phuwong, thi tran.
Xa, B0 phan

Phuwong, Tiép nhin

va Tra két

qua (tén xa,

phuong, thi
tran)

- Trong cum “B¢ phan Tiép nhan va Tra két qua”, viét hoa
G(.Bé”’ LLTiép73 Vé, ‘GTré‘J,.

- Danh tr chung (x4, phwéng, thi trin) khong viét hoa.

- Tén xa, phuwong, thi tran viét theo quy chuén cua quan,
huyén.

- Vi du: B9 phén Tiép nhén va Tra két qua phuong Quén
Thanh; Bo phan Tiép nhan va Tra két qua xa An Khanh.

2. Khau hiéu (Slogan): “Hanh chinh phuc vu”

Khau hi¢u thé hién tinh thin ldy nguoi dan, doanh nghiép lam trung tdm dé
phuc vu. Tur d6, sy hai 1ong cta ngudi dan, doanh nghiép chinh 1a thude do chat
luong va hiéu qua phuc vu ctia can bg, nhan vién va cua co quan, don vi tiép nhan
va giai quyét TTHC.

\ Khau hiéu 1a tinh thin chung va duogc sir dung xuyén sudt cac hoat dong
truyén thong cua thuong hiéu.
3. Logo

E'“?

(N




3.1. Y nghia logo

Logo cua B phan Mot ctra la sy két hop cua céc yéu t dan toc va phong
cach thiét ké theo chu nghia t6i gian (minimalism).

Logo lay cam hing tir hinh anh Qubc ky cua Viét Nam va S ban tay nam
vao nhau. Ciing tuong dong véi ¥ nghia cua Quéc ky, logo voi nén mau do tuong
trung cho mau cua cach mang, mau cua cac anh hung, ng6i sao vang tuong trung
cho linh hon dan toc va 5 canh sao tuong trung cho 5 ting 16p tham gia cach mang
s1, nong, cong, thuong, binh cung doan ket lai. Hinh anh 5 ban tay nam vao nhau la
biéu tuong dai doan két. Pay ciing 1a yéu té duoc thira ké tir logo cai cach TTHC
ct. Logo dugc tao thanh bai hinh anh dan két cua nhimng ban tay xép chong 1én
nhau tao thanh khéi hinh ngo1 sao noi bat.

Logo dugc thiét ké véi nét day va dai mau sic co ban. Piéu nay giup ting
tinh tng dung ctia logo. Logo ¢6 thé in 4n trén danh thlep, tiéu dé thu, phong bi va
thi cong trén cac tmg dung ndi ngoai that, nhu: Ban 1€ tan, cac bang bién,..

3.2. Quy chuan chinh thirc
3.2.1. Céc phién ban logo

Céc phién ban cua logo 1a su thay déi vé vi tri cua cac yéu to: Phin biéu
tuong (symbol), phan chir (text) va phan mau sic. ,

- Phan biéu tugng (symbol) nhu sau:

Coi X 1a 01 don vi thiét ké tiéu chuén. Tao hinh téng thé thé hién cac ti 1&
hinh anh theo X.

.
[ix

- @V,

N

- Phan chir (text):

+ Phan chir bao gom: Tén thwong hiéu (B phéan Mot cua/Bo phan Tiép
w&n va Tra két qua) - Tén don vi (S¢ Van hoa va Thé thao) - Khau hiéu (Hanh



chinh phuc vu).

+ Phan chir sdp xép tir trén xudng dudi theo thir tu: Tén thuong hiéu, tén
don vi, khau hiéu.

+ Phan tén thuong hiéu va tén riéng don vi dugc viét hoa toan b, s dung
font SVN-Kelson Sans Bold va cung size.

+ Phan khau hiéu Hanh chinh phuc vu sir dung font SVN-Kelson Sans
Regular.

+ Ti I¢ gitra phfm Tén thuong hi¢u, Tén riéng don vi va phé“m Khau hiéu la
1.3:1.

~ TEN THUONG HIEU ~ SVN-Kelson Sans Bold
~TEN DON VI

~_Hanh chinh phuc w ~ SVN-Kelson Sans Regular

- Phan mau séc duoc quy dinh & muc 4. Mau sic thuong hiéu

Logo phién ban ngang

é“\ TEN THUONG HIEU
2> TEN BON VI

K Hanh chinh phuc vu

- Phén biéu tuong (symbol) ndm & bén trai. Phan chit (text) ndm & bén phai.

- Phan chir duoc can trai.

e\,

TENTHUONG HIEU
TEN DON VI
4 X

(R




- Ti 1é gitra phan biéu tuong va phan chit 1a 3:1.

Logo phién ban dgc

3X

TEN THUONG HIEU
TEN BON VI

- Phén biéu tugng (symbol) ndm & phia trén. Phan chir (text) ndm ¢ phia dudi.

X/3

- Phan chir dugc can gitra toan bo.

- Ti 1¢ gitra Phan biéu tugng va phan chir 1a 3/1.

E’“é
G
TEN THUONG HIEU
TEN DON Vi

Logo Am ban

X

7\




Logo duong ban

)

R

3.2.2. Khoang cach an toan:

Khi dat logo vao cac thiét ké hodc ung dung can dam bao khoang trong
xung quanh.

Vi du: Logo dit goc trai, khoang trong tbi thiéu tir logo dén mép bang 1/3
chiéu dai cua logo.

Goi x 1a chiéu cao cua logo thi khoang trong t6i thiéu can thiét 1a 1/3x.

3.2.3. Kich thuée tbi thiéu:

4 A
F TEN THUONG HIEU ‘ a "y ’
& a TEN BON VI ‘w t~

SVN-Kelson Sans Bold

TEN THUONG HIEU
TEN BON V|
25mm 13mm 8imm

- Vi logo phién ban ngang: 25mm.

- Vi logo phién ban doc: 13mm.

- Véi logo chi ¢é Phan biéu tuong: 8mm.

Pay la kich thuéc t6i thiéu cta logo dé dam bao hién thi trong moi tai liéu,
trng dung, bang biéu va cac hoat dong truyén thong.

3.2.4. B cuc logo:

B cuc 1a vi tri va tuong quan giira céc thanh phan trong khong gian thiét ké.
Bo cuc khoa hoc, thong nhat gil'lp, truyén tai thong di¢p va gia tri thuong hi¢u c6
hiéu qua. Can tuan thu nguyén tdc bo cuc chung dé duy tri dugc su nhat quan
chung trén bo tmg dung nhan dién thuong hiéu.

- Khoang céch tir 1& dén logo:

Khoang céch tir 1é dén logo bang Y% chiéu cao logo. Goi X la khoang céch
nay. Chi€u cao logo 1a 3X.

it




5\4

3x

[

- 3 vi tri co ban cua logo:
3 vi tri co ban ctia logo trén mot mit phang 1a:
(1) Phia trén bén trai (top-left).
(2) Can gitra ¢ trén (top-middle).
(3) Phia trén bén phai (top-right).
Nguyén tic nay ap dung véi moi phién ban logo.
ﬁl x/3
A\ e

K g K 4 )

&

Goi y bb cuc logo va ndi dung:

- Truong hop thir nhit:

+ Ca logo va ndi dung déu nam bén trai ciia mat phang (layout).
+ Toan bd ndi dung va logo duge cin 1€ trai.

+ Khoang cach khuyén céo tir logo dén tiéu dé 16n hon chiéu cao noi dung.




A Y

&

TIEU DE

Uptas demped maxim enis dolupta ‘
Aborere peritenis eliat exerspietur, vent quaesen ectass i tiuscim olorese quissit velestrum sum et quis debis

Eut perios dolorest quiscil ipienis cienias aut qui dolorum con natur aspel eritatum iunt eos ut ma volorese-

uae consequ idelit reprorro con nientis sam,

- Trwomg hop thir hai:

+ Logo nam bén trai ctia mat phang (layout).

+ Noi dung nam bén phai ctia mat phang (layout).
+ Toan bd ndi dung va logo dugc can & trai.

+ Khoang cach khuyén céo tir logo dén tiéu dé phai Ién hon chiéu rong
cua logo.

“ Uptas demped maxim enis dolupta
F ’ Aborere peritenis eliat exerspietur, vent quaesen ectass i tiuscim olorese
‘ quissit velestrum sum et quis debis aut perios dolorest quiscil ipienis
~ cienias aut qui dolorum con natur aspel eritatum iunt eos ut ma volo-

resequae consequ idelit reprorro con nientis sam,

- Truwong hop thir ba:

+ Logo va tiéu d& nam bén trai ciia mat phiang (layout).
+ N1 dung nam bén phai cua mat phrfmg (layout).

+ Logo va ndi dung duge can 1é trai.

+ Khodng céch khuyén cdo tir logo dén tiéu d€ 16n hon chiéu cao cua ndi dung.

-
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TIEUDE TS -
f “ Uptas demped moxim enis dolupta
’ a Aborere peritenis eliat exerspietur, vent quaesen ectass i tiuscim olorese
l~ quissit velestrum sum et quis debis aut perios dolorest quiscil ipienis
cienias aut qui dolorum con natur aspel eritatum iunt eos ut ma volo-

resequoe consequ idelit reprorro con nientis sam,

- Trudng hop thir tu:
+ Logo va tiéu dé can gitra va nam phia trén mat phang (layout).

~ + NOi dung can trai (hodc can gitra). Noi dung nam phia duoi cua mat
phéang (layout).

+ Khoang cach khuyén cdo tir logo dén tidu dé phai 16n hon chiéu cao cua logo.
+ Khoang cach khuyén cdo tir logo dén tiéu dé 16n hon chiéu cao ctia ndi dung.
F"

| N

TIEU DE

Uptas demped manim enr Sciusta

.
atur atpet o1t tum i .mrv
Ul B 0 Erese it COMIATY LT FeEronTD

rée YNy Sam |

Luu y:
- Layout c6 thé dugc hiéu 13 tir chi chung c6 cic mit phang dit logo va ndi dung.

- Trong truong hop nén anh qua phue tap, géy kho khan cho viéc doc thong
tin. Su dung bang trang dé phan ndi dung dugc hién thi rd rang nhat. Bang trang c6
kich thudc tdi da bang 1/3, tdi thiéu bang 1/6 chiéu cao cua layout.

H4
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x/3

x/6

3.3. Hwéng dén sir dung nén cho logo
3.3.1. Cac khuyén co tét nhat dam bio tinh hién thi cho logo:
Pé thé hién rd duogc su tuong phan ciing nhu tinh than va y nghia ctia logo:

- Logo phién ban chinh thirc dt trén nén trang 100%

7» TEN THUONG HIEU
TEN DON VI
S |

- Logo phién ban chinh thire dat trén nén den 100%

TEN THUONG HIEU
TEN BON V|

- Logo bién thé mau vang trén nén do

E'“? TEN THUONG HIEU

TEN DON VI

R
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33.2. Khuyén cdo sir dung mau nén:

_ Khéng duge

Dugc

TEN THUONG HIEU

Trong vung nén toi TEN DON V|

Trong vung TEN THUONG HIEU
TEN DON V]

nén trung gian

| |

TEN THUONG HIEL
TEN DON VI

R N — -

' Trong vung nén sang Q

L

3.3.3. Logo trén nén anh

Luu y khi dat logo truc tiép 1én trén nén anh phai lya chon nhitng nén anh
don gian, du do tuong phan voi logo. Tranh dat logo 1én nén anh co nhiéu chi tiét,
nhi€u mau sdc phuc tap.

TEN THUNG HEEU

TEN BOW )

= ) TEN THUDMD HIEU
t TEN DON V|
Ty

3.3.4. Logo in 4n

Aé TEN THUONG HIEU

TEN BON V|

E\é TEN THUONG HIEU

TEN BON VI

4 R
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3.3.5. Quy dinh vé sir dung logo 4m - dwong bin ddi véi hé nén mau

Péi VGl cdc trudong hop bat bugc sir dung logo am ban hay duong ban,
truong hop nén c6 hon 50% mau den tro 1€n cén st dung phién ban logo am ban,
tir 40% mau den tr¢ xudng céan su dung logo duong ban dé dam bdo bo tuong phdn
gifta logo va nén.

-\ TEN THUONG HIEU : TEN THUONG HIEU
t | TEN DON V| | TEN BON V|

: S .
K100 F Tia o_x::l:uut.
L P

K

K80

w10 TN TH 0N =6
TEN 008 W)

K&d

K50
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3.4. Logo cua cac don vi truc thudc:

~Cip | Viduy | ~ Logo
_ Phién ban chinh thtc

- Phién ban bién thé mau vang

S0 VAN HOA VA THE THAO

ﬁ ? BO PHAN TIEP NHAN VA TRA KET QUA

‘ g BO PHAN TIEP NHAN VA TRA KET QUA |

. SO VAN HOA VA THE THAO

‘ Céac don vi B phan Tiép nhan

chuyén mon| va Tra két qua So

‘ cAp Thanh | Vin héa va Thé
phf") . thao

A

- Am ban ‘

BO PHAN TIEP NHAN VA TRA KET QUA
S0 VAN HOA VA THE THAO

&P

BO PHAN TIEP NHAN VA TRA KET QUA
SO VAN HOA VA THE THAD

&

N R .
} - Phién ban chinh thirc

BO PHAN TIEP NHAN VA TRA KET QUA ‘
QUAN BA DINH ,

&>

‘- Phién ban bién thé mau vang

‘ Quén, B{ phan Tiép nhan
Huyén, Thi| va Tra két qua
‘ x4 quén Ba Pinh

BO PHAN TIEP NHAN VA TRA KET QUA
QUAN BA DINH

o

- Am ban

|

<H/ S

BO PHAN TIEP NHAN VA TRA KET QUA
QUAN BA DINH

\
| |
N

Y

A

- Duong ban




>

‘ ‘ E BO PHAN TIEP NHAN VA TRA KET QUA w
& QUAN BA BINH |
| ]

- Phién ban chinh thurc

PHUONG QUAN THANH

7 é BO PHAN TIEP NHAN VA TRA KET QUA

- Phién ban bién thé mau vang

BO PHAN TIEP NHAN VA TRA KET QUA
Bo pl’lﬁl’l Tlép nhan PHUONG QUAN THANH

X4, Phuong, va Tra két qua
Thi tran phudong Quan
Thanh

BO PHAN TIEP NHAN VA TRA KET QUA
PHUONG QUAN THANH

BO PHAN TIEP NHAN VA TRA KET QUA
PHUGNG QUAN THANH

3.5. Nhirng diéu cin tranh khi sir dung logo:

3.5.1. Khong thay déi vi tri, ti 1é va twong quan gilra cAc mang mau

“>»  TEN THUONG HIEU
TEN BON Vi

-

¢

A

3.5.2. Khéng thay doi, bién tAu hinh dang logo

E’“é TEN THUONG HIEU
Q TEN BON VI
< - Aﬁ/
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3.5.3. Khong thay dbi kich thwéc ciia logo

E l!hl TEN THUONG HIEU
@ TEN DON VI

3.5.4. Khong 1am bién dang ti 1¢ logo
3.5.5.Khong thay d6i mau sic logo ngoai cac mau dwoc quy dinh
K

3.5.6. Khong duoc thém hiéu ing 3D (trir trén cic bang bién)

§d ="
4

TEN THUONG HIEU
TEN BON VI

TEN THUONG HIEU
TEN DON VI
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3.5.7. Khéong bo vién, do bong, thém cac chat li¢u khac vao logo

K

3.5.8. Khong dit logo trén cic mau nén qua phirc tap

|EN [HULIMG HiEL
TEW £L1K U]

HEX RGB Pantone
#D2232A R210 P48-16C
‘ | G35 ‘

~ | #FFCBO5 R255 P7-8C |

Vang dnh sao ‘ . QA

D6 nhiét huyét
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5. Phong chir thwong hiéu
5.1. Phong chir:

Be Vietham Pro

5.2. Pinh dang:

Thin Thin ltalic
ExtraLight ExtraLight Italic
Light Light Italic
Regular Regular Italic
Medium Medium Italic
Semibold Semibold Italic
Bold Bold Italic
ExtraBold ExtraBold Italic
Black Black Italic

5.3. Khuyén cio:

5.3.1. Tiéu dé chinh

- Luon str dung dinh dang Bold (in dam).

- B6i véi cac tai liéu co ban, tiéu dé duoc sir dung v6i ¢& chir 12pt.

5.3.2. N§i dung, van ban:

- Ludn st dung dinh dang Light (nét mong).

- Pdi voi cac tai liéu co ban, vin ban ndi dung duoc sir dung vai ¢ chir 10pt.
5.3.3. Cac truomg hop khac:

Linh hoat stir dung cac dinh dang khac nhau cua phong Be Vietnam Pro.
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IV. UNG DUNG BIEU PAT THUONG HIEU
1. Cac irng dung vin phong
1.1. Danh thiép

1.2. Tiéu dé thu

1.3. Phong bi kh6 A4
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1.4. Phong bi kho A5

1.5. Kep tai liéu

2. Cac ung dung dién tu:
2.1. Mau thuyét trinh power point

- o ks e Ny
?,":"‘" . ‘J-
' 1 Click to add title
. . « Click to odd text
Click to add title
P [ | Click to add title
::O: = f: e
+Click to odd text Click icon to add picture
Click to add ttls Click to add title
% ~ Clicktoaddtitle




2.2. Logo trén website

LUANL AUIR I DUIIC I

B phéin mét cira

# Edit Send message

ol Promole
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4. Noi dung huwéng dan chi tiét cac ing dung

4.1. Ung dung vin phong

Tén irng
dung

Théng s6 khuyén cdo

Luu ¥ trong thiét ké va in 4n

Danh thiép
Ctrl+Click
dé tai file

Kiqh co” 9crp X 5\,Scn'1
Chat liéu giay dé xuat: CoupC
Pinh lwgng: 250gsm

I-A-nb-q va Tk T
" i

S e

NGUYEN VAN A

Chuydn vibn

(+84) 987654321
nguyerrvonof@®omail com

NOUYETVONG GOV v
AT Hisng Déu, Hodn Kifm, Ha N

- Logo in noi bét cin chinh giita mat
trudc cua khong gian thiét ké, cach
cac 1é trai phai 2,5cm, cach & trén
dudi 1,8cm.

- Hinh dd hoa thuong hi¢u dugc in
chim, phu UV.

- O phan Thong tin nam ngay phia
dudi logo, cac don vi thay Pia chi -
SDT - Fax - Website cua don vi minh
tuong tng vao cac 0 thong tin. Dia
chi nam ¢ dong thir nhét. SPT - Fax -
Website nam ¢ dong thir hai. Tat ca
céac thong tin nay déu cian trai va nam
song song Voi phan chir cua logo
‘(nhu mau ¢ bén trai).

- Cum tén riéng va chirc vu cach logo
0,7cm.

- Tén riéng trén danh thiép duoc in
can 1é trai 12pt, do 16n 12pt, font Be
Vietnam Pro ExtraBold, sur dung ma
mau #D2232A.

- Chtrc vu can 18 trai 12pt, d6 16n 8pt,
font Be Vietnam ProBold, su dung
ma mau #000000.

- Cum tén riéng va chuc vu cach cum
thong tin ¢4 nhan 0,5cm.

- Phan thong tin c4 nhan duoc in cin
1é trai 12pt, do 16n 8pt, sir dung font
Be Vietnam Bold va Light, su dung
ma mau #000000.

Tiéu dé thw
Ctrl+Click
dé tai file

Kicp co: 21gm x‘29,7'cm
{Chﬁt liéu giay dé xuat: CoupC
Pinh lwgng: 100gsm

- Logo in noi bat can trai cua khong
gian thiét ké, cach 1& trén 1,5cm, 1é
trai 2cm.

- O phan Théng tin nam ngay phia
duoi logo, cac don vi can thay Dia
chi - SPT - Fax - Website cua don vi
minh tuong mg vao céac 6 thong tin.
Dia chi nam ¢ dong thu nhat. SPT -
}Fax - Website nam ¢ dong thu hai.
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@\, s ﬂ"at ca cac thong tin nay déu can trai
ok e vl W3
WETT va nim song song voi phan chir cua

logo (nhu mau ¢ bén trai).

- Phan noi dung duoc can 1é trai su
dung font Be Vietnam Pro kich c¢o
10pt.

- Hinh d6 hoa thuong hiéu dugc in
goc phai bén dudi, kich thude 4cm x|
3,5 cm.

- Dia chi website sir dung font Be
Vietnam Pro ¢& chit 8pt can 1& tréi,
cach 1€ trai 2cm, cach 1é dudi lem

Mit truée:

Phong bi Kic{h c_(f: 25ﬁm XA34C£“ - Logo in noi bat can trdi mat truge
thw danh Chat li¢u giay dé xuat: CoupCleyja khong gian thiét ké, cach 1¢ trai
cho kho A4 Dinh lwong: 100gsm 1,5cm, cach 18 trén 3cm.
M Phan nip in mau do bo tron goc ban
ge i Ble inh 0,5 cm.
e f" 4 S nwjm - O phan Théng tin nim ngay phia

dudi logo, cac don vi can thay Dia
chi - SDT - Fax - Website cua don vi
minh tuong ing vao cac 6 thong tin.

- Pia chi ndm & dong thir nhat. SPT -
Fax - Website nim ¢ dong thtr hai.
Tat ca cac thong tin nay déu can trai
va nim song song voi phan chir cia
logo (nhu mau & bén trai).

- Du6i phan Théong tin 1a “Sb: ...”

- Phan Kinh gui duogc in can 1& phai,
do 1on chir 12pt, font Be Vietnam Pro
Bold va Light, cich phan 1& trai 12,5
cm, cach 1& dudi 3cm.

- Phan Kinh gui ¢6 5 dong trong dé
dién thong tin, mdi dong cach nhau
40pt.

- Hinh d6 hoa thuong hiéu dugc dat
goc trai phia dudi cua khong gian
thiét ké, kich thude 10em x 10cm.
Mt sau:

- Website dugc dit can 1€ trai, do 16n

Eh g

<«
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|

_hfx 12pt, font Be Vietnam Pro Light,

gian cach chit 200pt, cich 1¢& trai
1,5¢m, cach 1& dudi 3cm.
- Hinh d6 hoa thuong hiéu dugc dat
goc phai phia dudi cua khong gian
thiét ké. kich thude 15cm x 15 cm

Phong bi
thu danh
cho kho A5
Ctrl+Click
dé tai file

Kic'h co: 15qm x‘25c:m
Chit liéu gidy dé xuat: CoupC

'l" ég::;:::nmmu
| 2N gt

P L.

logo (nhu mau ¢ bén trai).

---------------

Dinh lugng: 100gsm 2cm, 1& trén 1,5¢m.
- Phan ndp in mau do bo tron goc ban
inh 0,5cm.

Mt trudc:
- Logo in ndi bat can trai mat trudc
cua khong gian thiét ke, cach 1€ trai

- O phan Théng tin nim ngay phia
dudi logo, cac don vi can thay Pia
chi - SPT - Fax - Website cua don vi
minh tuong Gmg vao cac 6 thong tin.

- Pia chi nim ¢ dong thir nhat. SPT -
Fax - Website nam ¢ dong tht hai.
Tt ca cac thong tin nay déu cin trai

- Du6i phan Thong tin 1a “Sb:......
- Phan Kinh guri duoc in can 1& phai,
dd 1on chir 12pt, font Be Vietnam
ProBold va Light, cach phan I¢é tréi
11,5cm, 1& bén dudi 3cm.

- Phan Kinh gui ¢6 5 dong trong dé
dién thong tin, mdi dong cach nhau
37pt.

- Hinh d6 hoa thuong hiéu dugc dit
goc trai phia dudi cua khong gian
thiét ké, kich thuée 10cm x 10cm.
Mat sau:
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- Website duoc dit can 18 trai, do 1on

chir 12pt, font Be Vietnam Pro Light,

gian cach chir 200pt, cach 1& trai
cm, cach 1& duéi 1,5cm.

- Hinh d6 hoa thuong hi¢u dugc dat

gbc phai phia du¢i cua khong gian

thiét ké. kich thuéc 10cm x 10cm.

Bia thu kep
tai liéu
Ctrl+Click
dé tai file

Kich co:

Mait don: 22¢m x 30,5¢cm

Mit gép: 44cm x 30,5cm

Tai gip kich ¢é: 22cm x 7cm
Chit liéu dé xuét: CoupC
Dinh lwgng: 350gsm

S - du6i 1em

Mt don:
- Logo dugc can 1é phai trén khong
gian thiét ké, cach 1& phai 2cm, céch
1é trén 3cm.

- Hinh d6 hoa thuwong hiéu dugc dat
goc phai phia dudi cua khong gian
thiét ké, thic ndi phu UV, kich thudc
15¢cm x 15cm.

- O phan Théng tin nim ngay phia
dudi logo, cac don vi can thay Dia
chi - SPT - Fax - Website cua don vi
minh tuong ing vao cac 6 thong tin.

- Pia chi nim & dong thtr nhét. SPT -
Fax - Website nim & dong thu hai.
Tét ca cac thong tin nay déu can trai
va nim song song v6i phan chir cia
logo (nhu mau ¢ bén trai).

Tai gép

- Phén tai gap dung nén do

- Su dung Phan biéu tuong cua logo
bién thé vang, cich 1 trai 4cm, cach

- Tai bé tron nhu thiét ké, khia canh
9cm x 5,05cm dé gai danh thiép
Gay: ‘

- Gay day 0,5mm, bé gan dé gap

4.2. Céc ung dung dién tu:

Tén irng dung

o=

MAu trinh

bay Power
Point

‘ _ Click to add title _

e

Khuyén cio |
¥ Click to add title f+ B |

+ Clex 12 aca tew

Click to add title

Cheh m b 04 patare
Clisk 1o wdd title

Click to add title
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- Tai mau trinh bay PowerPoint. | ]

- Trong truomg hop khong sir dung méu trén, can dam bao ding
ding phong Be Vietnam Pro va cac mau thuong hiéu dugc quy dinh
O phan II.

- Chi str dung Phan biéu tugng (symbol) cua logo.
Logo trén
'Mang xa hoi - Str dung mat trong ba phuong an: Logo chinh thire trén nén trang

hoic den, logo bién thé vang trén nén do.

! B6 phin mét cira

‘ L " - w Promote Q - l

4.3. Cac ng dung ndi, ngoai that:

Tén U’ng ‘ Thiét ké Khuyén cio

Bang ‘ Logo ludn ludn dugc dat téi uu trén banner ngang Banner bat hiflex
hiéu de dam bao tam nhin v&i nguoi dung. Kich thuécin  nguoc  bat
ngang cua logo 1a 110cm x 110cm, cach céc 1& trén dudi chdng choi
Ctrl+Click20cm.
1(1(‘: tai file - Sir dung
mau

[
} e _ Kich thuée: 600cm x 150cm 'Chit liéu: ]
|

phuong an logo ngang.

é“é BO PHAN TIEP NHAN VA TRA KET QUA

@ S0 VAN HOAVATHETHAO

Hanh chinh pt

Biéﬁﬁy - Kich thudc: 60cm x 90cm Chét liéu: Banner
Ctrl+Click- Logo ludn ludn dugc dit toi wu trén bién vay dé  bat hiflex in nguoc
dé tai file dam bao tdm nhin v&i nguoi dung. Kich thudc cua  bat chdng choi

mau logo 1a 18,5cm x 18,5cm, cach céac 1é trai phai 20cm | ‘
4/L _- Str dung phuong én logo ngang |
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é“é BO PHAN TIEP NHAN VA TRA KET QUA

S0 VAN HOA VA THE THAD

K Hanh echinh phuc vu

~ rKich thuge: 80cm x 180cm. Chit liéu: Banner
Bién - Logo duoc dit cach I€ trén va 1€ trai Sem. bat hiflex in nguoc
quang - Uu tién st dung phuong an logo ngang.

’bat chdng choi

cao doc |
c6 gia do
(Standee)
Ctri+Click
dé tai file
mau

HEADLINE

Lorem ipsum dolor sit amet, consec-
tetuer adipiscing elit, sed diam nonum-
my nibh euismod tincidunt ut lacreet

dichvucong.gov.vn
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V. TO CHUC THUC HIEN

Céc co quan, don vi st dung B¢ nhan dién thuong hi€u thdng nhat cho Bo
phan Mot cua vé yéu cau thiét ké noi, ngoai thét; bién hiéu; trang phuc; bién tén;
tai li¢u nghiép vu, truyen thong, giao dién cua B phan Mot cua (cac cap) va Hé
thong thong tin giai quyét TTHC thanh phd Ha Noi, cac img dung khéc theo dung
hudng dan tai tai liéu nay.

Trong qué trinh thuc hién, néu cé vudng mic, kip thoi phan anh vé Thanh
phé Ha Noi (qua SO Vian héa va Thé thao) dé tong hop bao cdo Chi tich UBND
Thanh phd xem xét, chi dao./.
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dichvucong.gov.vn
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